ACCENT on Family Care Services, llc
[image: image1.jpg]




Recording information on the Habilitation Data Summaries

How to properly document information on the Habilitation Data Summaries that the provider uses during the month:
First make sure there are enough goals worked on each day to warrant the hours being spent.  For instance, if the provider worked three hours in a day with the individual but he/she only worked on toilet training and communication skills then that may be considered insufficient use of the three hours.  Remember if the provider is not working on the ISP goals then it is not considered habilitation.  Just hanging out, going to the park or playing video games is not considered habilitation unless the individual is working on the ISP goals during that time.  For instance, if the provider takes the individual to the park, the individual can be working on such goals as gross motor skills, following directions, social skills, taking turns etc.  Every goal on the data form should be worked on if it is applicable during that visit.
On the comments section of the habilitation data summary sheet, the provider will need to write comments regarding how the individual is progressing and whether any behaviors were displayed while working on the goal.  

Remember:  On the Habilitation Data Summary, a “+” is marked only if the goal was met as described.  A “-” is marked if the goal was not met as described on the habilitation data sheet.  Many times, the individual will be improving on the goal but not meeting the criteria for a “+”.  In this case a “- “is marked but in the comments section, describe how the individual is progressing on the goal.  It is important to mark the average number of prompts per trial as it is another way to demonstrate the individual’s progress.
It is important to document if the individual displayed behaviors such as; physical or verbal aggression, refusal to work, inattention, etc. Also document any behaviors that caused a safety concern such as running away in a public place, taking off seat belt etc.  Ex: “He attempted to run away from provider in the parking lot of a store.” These situations may also require an Incident Report to be submitted.
Parents / guardians need to carefully review the habilitation data summaries each month to ensure the information is thorough before they sign the data form.  Providers need to make sure that this form is sent each month to ACCENT on Family with the end of the month time sheet.
Providers and guardians can look at the ACCENTonFamily.com on the “Positive Behavior Techniques” page for different ways to approach a goal.  If the provider and guardian are not sure how to work on a goal, or if the methods used are not being successful, please contact Debbie at ACCENT for help.
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